Sample Format for Safety Committee Agendas

A.
Call to Order

B.
Introduction of Guests and New Members

C.
Review of Last Meeting's Minutes

D.
Guests' Comments (if appropriate)

E.
Members' Reports

1. Chair

2. Secretary (if appropriate)

3. Accident Investigation and Analysis Coordinator

4. Safety & Health Training Coordinator

5. Fire & Safety Inspection Coordinator

F.
Special Subcommittee Reports (as appropriate)

G.
Old Business (other than members' reports)

H.
New Business (other than members' reports)

I.
Review Action Plan and Assign Members to Items

J.
Plans for Next Meeting

K.
Meeting Adjournment

